
7 Reimbursement of Expenses

Comments:

1 Description for the dept that paid for the expenses should read "Expense Reimb from" dept reimbursing

2 Provide copies of invoices paid

3 pdf version of template must be signed by someone who has Delegation of Authority (DoA) on file in OnBase

4 must send to journalrequest@sfsu.edu, pdf (signed template, FDW report, invoice/receipt, email, ect.) and excel version of template


